
 

 

 

 

 

 

 

 

Welcome to the User Guide for 

SpeakerSam.co.za 

 

 

 

 

 

This guide will assist you in becoming part of and using the SpeakerSam 

website. It contains detailed steps on how to perform each function this 

website has to offer, to help make your experience easier and more 

enjoyable. 
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The purpose of this manual is to assist and familiarize you with using 

the SpeakerSam website. The following will contain ñstep-by-stepò 

instructions varying from registering yourself as a user, managing 

your ñabstractò or reviewing one.  

 

While some of the functions of the website may appear difficult and 

daunting, this guide is designed to make your experience easier and 

faster. 

 

 

 

We hope you enjoy this functional guide and that it assists you greatly 

with any problems you may encounter. 

 

 

 

 

 

 

 

 

 

Please Note: Throughout this manual there will be various tasks displayed. Text shown 

within quotations e.g. ñLeft -Clickò are actions that will be required for you to make. Also 

note that on the images displaying the website, the red and blue arrows will indicate the 

specific location of either the next step or focus point for the given action. 



The first step you will be required to make is setting up a profile, or 

account, with the SpeakerSam website. Please note that registration is 

free and the information you provide will strictly be used for the 

purposes of this website. 

 

     To begin with, after the SpeakerSam Homepage loads, select the 

conference you wish to register for. To do so, ñLeft -Clickò on the 

dropdown-box in the left hand corner and select the desired 

conference. 

 

 

 

 

 

 

 

 

 

 

 

 

     This will automatically divert you to a new page. 

 

 



 

 

 

 

 

 

 

 

 

     This page contains the dates that abstracts will be accepted and in 

the bottom right hand corner, a panel marked with Login or Register. 

For now, ñLeft -Clickò on the Register button. This will load the 

registration information page. 

 

 

 

 

 

 

     Please then fill in your information, including choosing a 

Username and Password, and importantly a valid Email address. Once 

you are done, ñLeft -Clickò on Register below to complete the 

process. 

 



 

     An activation email will be sent to the address you gave on the 

registration page. You must activate your account before you can use 

it.  

     To do so, check your email address that you gave and look for the 

received mail. Open it and ñLeft -Clickò on the Activation Link (Blue 

Highlighted Text) and this will divert you to a page confirming 

activation. Now you can log into SpeakerSam. 

Please Note: If you encountered any problems activating your account, please redo the registration 

procedure and make sure the information you give is correct, importantly a valid email address. If the 

problem persists, or you donôt receive the activation mail, please contact the webmaster with your 

query. 

 

 

     To log into your account, retrace the steps you made in selecting 

the desired conference on the SpeakerSam Homepage. This time, 

enter your selected Username and Password into the blocks provided, 

User and Pass, and ñLeft -Clickò on the Login button. 

 

 

 

 

 

 

 

Please Note: If you have typed in your Username or Password incorrectly, the page will stay as it is.  



 

 

 

 

 

 

 

 

 

 

 

     Once you have selected logging in, a new page will be loaded. 

This page will contain the information you gave when you registered. 

If you wish to change anything, or complete the Biography field, 

simple type the desired change of information into the relevant field 

and then ñLeft -Clickò on the Update button at the bottom of the page. 

     If you wish to change your password, this can be easily done from 

this page as well. To do so, ñLeft -Clickò on the Change Password 

link underneath the MY PROFILE banner. A new page will load. 

 

 

 

     Enter your current password in the Current field, and then proceed 

to submit your new password twice, once in each remaining field. To 

apply the change ñLeft -Clickò on the Change Password button. 



 

     Now let us now look at the options available on the Menu panel on 

the right hand side of the page. This panel displays the available pages 

you can navigate to and each will provide certain information or allow 

you to perform a function. Letôs go through them one by one. 

 

 

 

 

 

 

 

 

 

     Firstly, to access anyone of these options simply ñLeft -Clickò on 

the desired button. The first three options are the most basic: 

 Red Arrow Conference Info: This option will take you back to 

the original information page containing the name and dates of the 

conference. 

 Blue Arrow Conference Admin: This option will take you to the 

log in page for using this site as an Administrator. If you have not 

been made an admin, you will not use this option. 

 Yellow Arrow My Instructions: This option will take you to a 

page where further instructive information can be viewed. To view 

them, simply ñLeft -Clickò on the desired information on this page 

and it will open. 



 

 

 

 

 

 

 

 

     The next option available to you is the Select Conference. This 

allows you to choose a different conference than the one you are 

currently logged into. To access it, ñLeft -Clickò on the button. 

 

 

 

 

 

 

 

     This page is identical to the SpeakerSam Homepage and just as 

before, allows you to select a conference in the dropdown-box in the 

left hand top corner. Choose a conference by Left -Clicking  on it. 

     This will prompt you to redo your log-in. Log in again and you 

will have successfully logged into the new conference you selected.  

 


