SPEAKER & ABSTRACT MA

User Guidess

Welcome to the User Guide for
SpeakerSam.co.za

This guide will assist youhacoming part of angsingthe SpeakerSam
website. It contains detailed steps on how to perform each function this
website hato offer to help make your experience easier and more
enjoyable.



http://speakersam.co.za/
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o i
Introduction

The purpose of this manual is to assist and familiarize you with using

the SpeakerSam website. The following wi ¢ o n tbgd the piGg t e p
Instructions varying from registering yourself as a user, managing

your AnHabstracto or reviewing one.

While some of the functions of the website may appear difficult and
daunting, this guide is designed to make your experiersieresnd
faster.

We hope you enjoy thisnctionalguide and that it assssyou greatly
with any problems you may encounter.

Please NoteThroughout this manual there will be various tasks displayed. Text shown
within qudeftaickd nasr e .a@ctifions that wil/ be req
note that on the images displaying the website, thamddluearrows will indicate the

specific location of either the next step or focus point for the given action.




Setting Up An Account

The first step you wilbe required to make is setting up a profile, o
account, with the SpeakerSam webdttiease note that registration
free and the information you provide will strictly be used for the
purposes of this website.

® To begin with, after the SpeakerSararikepag loads, select the
conferency ou wi sh t o r e deftsCickd drmort
dropdownboxin the left hand corner and select the desired
conference.

wlh | I Hll whe
l lu dll?

ivated accounts, abstracts still to be reviewed, etc

® This will automatically divert you to a new page.




ATAS TEST CONF

‘erence info
onference admin
My Instructions

Select conference

DATES

Abstracts will be accepted from 2010-01-10 until 2010-08-29.
Access to this site will close on 2009-03-31,

® This page cotains the dates that abstrasti be accepted and in
the botom right hand corner, a panel marked with Login or Register
For reftwClickdi o n t h buttdR.erbis wsliioadrthe
registration information page.

REGISTER - ATAS TEST CONF

Please fill out the following in order to regster for this conference. Please note that your personal n
the purposes of this website and is never given to any third party.

An emai will be sent to the emai address you fill in here in order for you to confirm that you wish to joi
Tite :
Firstname :
Sumame :
Emai :
Confirm Email
Telephone :

Cellular :

Password :

Confrm Password
Regster

® Please the fill in your information, including choosing a
Username and Password, and importantly a valid Email address. Once

you ar éefteClickoe ,o0 ni Roelow tsconeplete the
process.




@® An activation email will be sent to the address you gavden t
registration page. You must activate your account before you ca
it.

@® To do so, check your email address that you gave and look fo
recei ved mailLéft-Clic®p ean itt h ea nAl¢Btie
Highlighted Text) and this will divestou to a page confirming
activation Now you can log into SpeakerSam.

Please Noteif you encountered any problems activating your account, please redo the registr

procedure and make sure the information you give is correct, importantly a valicaddraiss. If the
problempersistgr you donoét r e c @leasecontatt the veelomaster with yoor

query.

@® To log into your account, retrace the steps you made in select
the desired conference on the SpeakerSam Homephaigaime,
enter your selectedsernamendPasswordnto the blockgprovided,
UserandPass aleftCliéko on t buttonL ogi n

il 2010-08-29

Forgotten password

Please Noteif you have typed in your Username or Password incorrectly, the page will stay as




Profile & Account

MY PROFILE

profile detail Change password Conference admin
My Instructions
Please make sure that your profile is complete and correct. This will assist the conference administrators when chosing the best
abstracts, Select conference

Usernama : chris My Profile

Tile ;| Mr My Abstracts
Firstna m
Chrk Logout
Surname | | smil th
Email I
Telephor
Cellular ; Hello chris , welcome
Country ; s, back,
Employer : Logout
Please state your gualifications, present appomtment, and bnefly describe yourself in
aentence format, Your bio needs to be more than 20 words long.

Update —
This button is disabled because your bio is still below the minmum (20) number of words.

® Once you have selected logging in, a new page will be loaded.
This page will contain the information you gave when you registered.
If you wish to clange anything, or complete the Biograpiajd,

simple type the desired change of information into thesagiefield

and tLdit€ickoi o n t hbattorg thesbbttem of the page.

® If you wish to change your password, this can be easily done from
t his page aslLefiv@itkb. omotde €banfe P
link underneath the MY PROFILEanner A new page will load.

MY PROFILE

Profile detail Change password

88!
Confirm pass:
Change Passwor d

® Enter your arrent password in the Currefigld, and then proceed
to submit your new password twice,cenn each remaing field. To
apply the changdlLeft-Clickd on t he Chlatiog.e Passw




® Now let us nowdok at theoptions available on the Memanel on
the right hand side of the page. This panel displays the available

you can navigate to and each will provide certain information or
you to perform a function. L e

MY PROFILE

[
Conference info
Profile detail Change password Conference admin

My Instructions
Please make sure that your profile is complete and correct. This will assist the conference administrators whW
abstracts. Select conference

My Profile
My Abstracts
Logout

Telephone :
Cellular :

Hello chris, welcome
back,

Country : ga
Employer : Logout

our qu H atio present appomtment, d briefly describe yourself in
‘our bio d o be more than )Owdl

OFirstly, to access aheitdlckd oof
the desired buttarThe first three options are the most basic:

Red ArrowConference InfoThis option will take you back to
the original information page containing themeand dates of the
conference.

Blue Arrow Conference AdminThis option will take you to th
log in page for using this site as an Administrator. If you have no
been mad an adminyou will notuse this option.

My Instructions This optionwill take you to a
page where further instructive information can be viewed. To vie
t hem, bkeft-Qigkoy om t he desired i
and it will open.




—

® The next option availabl®tyou is the Select Conferendéhis
allows you to choose a different conference than the one you are
currently | oggeléft-ClickboonTbhacbaessto

<

® This page is identical to the SpeakerSam Homepage and just as
before, allows you to select a conference in the drapebox in the
left hand top corner. Choose a conferencédfy-Clicking on it.

® This will prompt you to redo your lemp. Log in again and you
will have successfully logged into the new conference you selected.




